
 

 

 

 

Dear AP Tester,  

Please read the following instructions very carefully.  They are meant to be a guide to the AP exam process.  If after 

reading this letter you have questions or concerns, please come by room 231 for answers! 

1) It is critically important that you know which exams you are registered to take.  If you are in an AP class, you are 

registered for that exam.  You will be charged a $15.00 restocking fee per exam missed. 

2) Know what day each test is administered, and where the test is to be held.  There is a chart on the back of this 

letter to help you determine where you need to go and when you need to be there. 

3) Morning tests will begin and doors will open at 7:30.   We will begin the bubbling process promptly at 7:40.  The 

exam will begin at 8 AM, but doors will be locked at 7:45.  Similarly, afternoon tests will begin at 11:30.  Bubbling 

will begin promptly at 11:40 and testing will begin at noon, but doors will be locked at 11:45.  If you are taking 2 

exams in one day, plan on bringing a sack lunch. 

4) All AP Exams will be administered at Paschal, the Professional Development Center for FWISD or UCC. 

5) If you are testing at the PDC, you could walk or if you drive, make sure you park in the spaces furthest from the 

building.  Do NOT park in any decal spots or the Walgreens parking lot.  YOU WILL BE TOWED. 

6) Make sure you bring an official ID to the test.  Bring pens and pencils (NO MECHANICAL PENCILS).  You should 

dress in layers in case the room is hot or cold.  Bring a calculator to the math and physics tests.  Bring a straight 

edge to the physics test.   

7) Food, drinks, cell phones and smart watches are not allowed during testing.  Please plan accordingly. 

8) Students taking a morning AP exam:   If you are a freshman, you will go straight to lunch and return to school by 

1:00 to attend 5th, 6th and 7th period classes.  If you are a sophomore, junior or senior you will go straight to lunch 

and return to school by 1:54 to attend 6th and 7th period classes.  Students taking an afternoon exam will be 

considered excused from class starting period 3.  You will need to report to periods 1 and 2. Check in with your 3rd 

period teacher then leave for lunch.  Make sure to be at testing venue by 11:30.   

9) If you need a sack lunch provided by the cafeteria, you MUST complete a request form and turn into Ms. Cormier 

in the front office.  The form MUST be completed and turned in to her 48 hours prior to the day you are 

requesting a lunch. 

10) If you notice that you are scheduled for multiple exams at the same time (For example if you are taking chemistry 

and environmental) please come to 231.  

 

The address for the PDC  is:                                                                                  The address for University Christian Church is: 

Professional Development Center     2720 S. University Dr. 

3150 McCart Ave.       Fort Worth, TX  76109 

Fort Worth, TX 76110        

Thank you, Libby Gann 

 

 


